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PazpaGorunkmu:

3yauna Enena BnagumupoBHa, KaHAUIAT MeIarorHuecKux HayK, JOIEHT Kadeaphl yIpaBleHus
MIEPCOHAJIOM M YKOHOMHKH B chepe obpazoBanuss PI'BOY BO «BI'CITV»,

bynuna Anacracus ButanbeBHa, acCUCTEHT Kadeapsl ypaBiIeHHs MEPCOHATIOM U IKOHOMHUKH B
cthepe obpazoBanust DI'BOY BO «BI'CITY ».

[Tporpamma aucuunanHbl «COBpeMEHHbIE TEXHOJIOTMH IOKYMEHTAlMOHHOT'O 00eceYeH s
ynpasieHus» cooTBeTcTByeT TpeboBanusM @I'OC BO no Hanpasnenuto noarotosku 44.04.01
«Ilegarornueckoe oOpazoBanue» (yTBepxaAEH MprKa3zoM MuHucTepcTBa 00pa3oBanus U Hayku PD
ot 22 ¢espans 2018 r. N 126) u 6a30BoMy yueOHOMY IUIaHY MO HAPABJIECHUIO TOJATOTOBKU
44.04.01 «I[Tenarornueckoe obpazoBaHue) (MarucTepckas mporpamma «Y mpaBiieHHE B cepe
oOpa3oBaHus»), yrBepxkaéHHoMy YuéHbiM coBeToM OI'BOY BO «BI'CITY» (o1 22 ampens 2024 r.,
npoTokoi Ne 9).



1. Ilean ocBOEHHN TUCHUILIHHBI

N3yuenne TeopuM U IPAKTUKUM OpPraHU3allMM COBPEMEHHOIO JIOKYMEHTAallMOHHOI'O
oOecrieueHHs YIpaBieHHs] HAa OCHOBE HAYYHO OOOCHOBAHHBIX MPHHIMIIOB M METOJOB €ro
COBEpPILEHCTBOBAHMS, (OPMHUPOBAHHE Yy OOYYAIOIIUXCS PAUOHAIBHBIX IOAXO0J0B K PEHICHUIO
3aJa4 1o paboTe ¢ TOKyMEHTaMU B OpraHU3aI1H.

2. Mecro nucuumianHbl B cTpykrype OIIOII

Jucnumimaa «CoBpeMEHHBIC TEXHOJIOTHH JOKYMEHTAI[MOHHOTO 00SCIICUCHUS YITPABICHUS
OTHOCHUTCH K 0a30BOM 4acTH OJIOKA JUCLIUILIMH.

Jnist ocBOCHUS AUCHUTUINHBI «COBpPEMEHHBIE TEXHOIOTUU JOKYMEHTAIIHOHHOTO
oOecrnieueHus yrpaBiaeHUs» 00ydaroIuecs UCIOIb3YIOT 3HaHUS, YMEHUS, CIIOCOOBI IEATEIBHOCTH U
YCTaHOBKH, C(OOPMHUPOBAHHBIE B X0 N3yUEHHs TUCHMIUIMH «byXrantepckuii y4er B
00pa3oBaTeNbHbIX OpraHu3anusax», «OUHaHCH 00Pa30BaTENbHBIX OPraHU3ALIHIT, TPOX0XKICHUS
NpakTUK «Y4eOHas nmpakTHKa (HayqHO-HCCIeoBaTenbekas padora) mo Monyiio 4», «YueOHas
MpaKkTHKa (03HaKOMHUTEIbHAs ) 10 Moaymio 1».

OcBoeHure JaHHOM NUCIMIUIUHBI SBIISETCS HEOOXOAMMOM OCHOBOM ISl TOCIIEAYIOIETO
usydeHus quctuminH «KopropaTuBHas KynbTypa B 00pa3oBaTenbHOM opraHu3anumny, «MeToabl
IIPUHATHUSA YIPABICHUECKUX pelIeHU», « MoTUBanus TpyAOBOU I€ATEIbHOCTH IEPCOHANIA B
opranuzanumny, «CoBpeMeHHbIE CUCTEMBI YIIPaBICHUEM MIEPCOHATIOM B 00pa30BaTeIbHOM
opranu3zanumn», «CoBpeMEHHbBIE TEOPUH YIIPaBICHUs», « T€OpHst 1 MEXaHU3MBI YIIPABICHHS
00pa3oBaTeNbHBIMH MPOLIECCAMU M CUCTEMaMU», «YTIpaBieHHe KOHMIUKTAMU B OpraHU3alun»,
«DKOHOMHKA U yIpaBlieHHe 00pa30BaTeIbHONW OpraHU3aIHel», TPOXOKICHHUS TPAKTUK
«[IpousBoacTBeHHAs (TIPEeAUILIOMHAS) TPAKTHKaY, «[Ipon3BoACTBEHHAs TPaKTUKA (HAyYHO-
uccieaoBarenbekas padora) mo Moaymio 8», «IIpousBoacTBeHHas MpaKkTUKa (TIe1aroruyeckas ) mno
Monymto 7», «I[Ipon3BoacTBeHHAs MPAKTHKA (TeXHOJIOrn4Yeckas (MPOEKTHO-TEXHOJIOTHYECKas)) 1Mo
Mogynto 8», «YueOHas mpakTuKa (HaydHO-UCClea0BaTeNbckas padbora) mo Momayito 6».

3. Ilmanupyemblie pe3yJbTaThbl 00y4eHUsI

B PE3YIBTATC OCBOCHUA JUCHUIIJIMHBI BBIITYCKHHUK OOJIKCH O6J'Ia]j[aTI) CJICAYIOUMUA
KOMIICTCHIIUAMMU

— CIIOCOOEH aHAJTM3UPOBATh U CUCTEMATU3UPOBAThH PE3yJIbTaThl HAYYHBIX U HAYYHO-
METOJMYECKHIX MCCIIeIOBAaHUN, pEaIn30BbIBATE MHHOBAIIMOHHBIE POTPaMMBbl, HaIIPaBIICHHBIE Ha
noBbIIIeHNE YPPEKTHBHOCTH yrpaBieHus B cdepe oopazosanus (ITKP-1).

B pe3yabTare u3yueHusi JUCHUIIMHBI 00y4aIOIIMIACH TOJIKeH:

3Hampy

— OCHOBHBIE€ METO/Ibl, KATETOPUH, PYHKIIUU JEIONPON3BOACTBA; OCHOBHbBIE IIPUHLIUIIBI U
npaBuia 3pGEKTUBHOTO IETONPOU3BOJICTBA; TPHUEMBI HCTIOIB30BAHUS JTOKYMETO000pOTa;

— HOpMaTHUBHbBIE JOKYMEHTBI, PETJIAMEHTUPYIOLINE COCTaBICHNE U 0popMIIeHHE
JIOKYMEHTAIUH, OPSA0K pabOThl C HUMU;

— MpaBUJIa COCTABJICHUS U OQPOPMIIEHHUS OpTaHU3AI[IOHHO-PACTIOPAIUTENbHBIX JOKYMEHTOB,
KOMHIA JOKYMEHTOB, TEXHOJIOTHIO, TPUMEHSEMYIO IPU JOKYMEHTAIIMOHHOM 00ecIie4eHnn
yIpaBJIeHUS B OPTaHU3LHSIX;

— MOPSAOK NTPOBEIEHUS IKCIIEPTU3BI [IEHHOCTH TOKYMEHTOB U MOJATOTOBKH 1€ K
apXMBHOMY XpaHEHUIO;



ymemov

— IPUMEHSTH IPUHITUTIBI, (POPMBI, METOBI IETONIPON3BO/ICTBA B (PHTHAHCOBO-
XO3SIMCTBEHHOM JAEATEIbHOCTH MPEANPUITUI U OPraHU3aLMi; CAMOCTOSATEIBHO OCBAaUBATh 3HAHUS,
HE0OXOMMBIE JIJIs1 paOOTHI ¢ JOKYMEHTOOOOPOTOM B KOHKPETHBIX c(pepax IKOHOMHUIECKUX
MPAKTHK;

— OMEepUPOBATH 3HAHHUSAMHU, TIOJYUCHHBIMH 110 JICJIOTIPOU3BOJICTBY B MPOPECCHOHATHHOM
JIeITEeIILHOCTH,

— TMOJIB30BAThCS U3YYEHHBIMU CTAaHAAPTU3UPOBAHHBIMU TEPMHUHAMU;, COCTABIIATH U
MPABHIILHO O()OPMIISITE OCHOBHBIC BUJIbI OPTraHU3AIMOHHO-PACIIOPSTUTEIBHBIX TOKYMEHTOB;

— MIPUMEHSATh HA MPAKTUKE TOCYJAPCTBEHHBIE CTAHIAPThI, IPYTUe HOPMATUBHO-
METOJIUYECKHUE IOKYMEHTHI, PETJIAMEHTUPYIOIINE OPTraHU3aIMI0 JOKYMEHTAIMOHHOTO O0eCTIcUueHUs
YIPaBJICHUS;

é1a0emo

— HaBBIKAMH COCTABIICHUS U 0(DOPMIICHUS JOKYMEHTOB;

— METOJIMKOM cocTaBlIeHUs, 0)OPMIICHHS M PEaKTUPOBAHUS CITY)KEOHOTO JOKYMEHTA,
OopraHu3aiy padoThl C HUMHU B YCJIOBUSIX IU(PPOBU3AIUHU BCEX JEIOMPOU3BOACTBEHHBIX
MIPOIIECCOB;

— SI3BIKOM O(DUIIMATIBEHO-AEIIOBOTO CTUJISI PEUH.

4. O0béM AUCHMILUINHBI U BUbI y4eOHOH padoThl

N Bcero CemecTpbl
Bun yuebnoit paboTsl 4ACOR >
AyauTopHbI€e 3aHATHSA (BCero) 14 14
B Tom uncne:
Jlexuuu (JI) 4 4
[Tpaktnueckue 3anstus (I13) 10 10
JlaGoparopHsbie pabots! (JIP) — -
CamocrosiTejibHasi padoTa 58 58
KonTtpoJs — —
By npomeKyTo4HON aTTecTalnu —
OO61mas TpyA0eMKOCTh 4achl 72 72
3a4€THBIE €QUHUIILI 2 2
5. Conepskanue QU CHUNTHHBI
5.1. Conep:xanue pa3ies0B AU CHHUILIMHBI
Ne HaumenoBanwue paznena Copnep:xanue pazzaena JUCHUTITHHBI
n/m JTUCITATIINHEI
1 | TeopeTuko-nipaBOBEIC U HcTropus pa3BUTHS CUCTEMBI TOCYPACTBEHHOTO
HOPMAaTHUBHBIE OCHOBBI nenornpousBozcTBa B Poccun. CoBpeMeHHOE
JIEJIONPOU3BOJICTBA JIeTTOTIPOU3BOICTBO. [leonpon3BOACTBO: ENH, 33/1a49H U

OCHOBHBI€ IIPUHIUIBL. ['0Cy1apCTBEHHbBIE CTAHAAPTHI HA
JTIOKYMEHTAINIO. Y HU(PUITUPOBAHHBIE CUCTEMBI
JOKyMeHTaluu. /JJokyMeHTanpHble UCTOYHUKU: [[oHsTHE
"mokymeHT". Buabl nokymeHToB. [IoHsiTHE CHCTEMBI
JOKyMeHTaluu. Mictopuueckoe pa3BUTHE CUCTEM
nokymeHTanuu. OCHOBHBIE (YHKIIMOHATBHBIE CHCTEMBI
JnokymeHTauuu B Poccuiickon denepannu.
YHupumpoBaHHbIE CUCTEMBI JOKyMeHTau. [loHsTre u
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COCTaB PEKBU3UTOB JOKyMeHTa. CXEMBI paCIOIOKEHUS
pexBu3uTOB. [IoHATHE U BUIBI OJIAHKOB TOKYMEHTOB.
OCHOBHBIE IOHATHS TOKYMEHTALMOHHOTO 00eCIeueHHMsI
ynpasieHus. CUCTEMBI JOKYMEHTAIIMOHHOTO 00eCTIeueHus
ynpasieHus. OpraHu3alMOHHbBIE JOKYMEHTBI.
PacnopsinutensHbie 10KyMeHThI. MHpOpMamonHo-
CIIPABOYHBIE JOKYMEHTBI. JIOKYMEHTBI 110 TMYHOMY
cocraBy. /lenoBas nepenucka.

2 | Opranuzamus
JOKYMEHTO000pOTa U
TEXHOJIOTHUS
JIeNTOTIPOU3BOICTBA

Cnyx6a 10Y: cymHocTb, 3a1aun U GpyHkuun. CTpyKTypa
ciyx0b1 JIOY. JIokyMeHTOO00pOT OpraHu3aIuy.
[ToaroroBka ciyxeOHbIX JokyMeHTOB. OdopmiieHue
yIpaBjieHUYEeCKOM JokyMeHTauuu. CUCTEMBbI
nokyMmeHTanuu. [loarotoBka 10KyMEeHTALUU MO TPYJOBBIM
OTHONICHUSIM, (PUHAHCAM, CHA0KCHHIO U COBITY.
OpranuzanroHHO-PACTIOPIUTENbHAS JOKYMEHTAIUS:
noAroToBKa U oopmiienue. Opranuszanus paboThl ¢
nokyMmeHTamu. KommbroTepusanust 1e10nporu3Bo/ICTBa.
CoBpeMeHHbBIE HHPOPMAITHOHHBIC TEXHOJIOTUH B
nenonpousBoacTBe. KyiabTypa enoBoit nucbMeHHON
peuH: UCTOpHUS U COBpEMEHHOCTh. HazHauenue u
KJaccudukanus AenoBbix nruceM. OcCOOEHHOCTH S3bIKa
CIIy’)KeOHOTO TOKyMeHTa. PerakTupoBanue Tekcra
CIIy’)keOHOTO TOKyMeHTa. MexayHapoaHas MepenuckKa.
MeskTyHapOIHBIE CTaHIAPTHI 110 O(hOPMIICHUIO
ToKyMeHTOB. PaboTa ¢ koH(pUIeHIINATEHBIMU
JTIOKyMEHTaMU. ApXUBHOE XpaHEHUE JOKYMEHTOB.
Opranuzanus JOKyMeHT0000poTa. DIeKTPOHHBIN
JTIOKyMEHTO000pOT. TernekoMMyHHUKAITMOHHBIE TEXHOJIOTHI
B AJIEKTPOHHOM JJOKYMEHTO00O0pOTE.
ABTOMaTH3WPOBAHHBIC CHCTEMBI U TEXHOJIOTHH
JIOKYMEHTAIMOHHOTO 00eCrieueH s yIpaBIeHUs.

5.2. Kostu4ecTBO 4acoB ¥ BU/IbI YU4eOHBIX 3aHATHI 110 pa3aesiaM I1CHUIITHHbI

Ne HaumenoBanue pazaena Jlex. [Ipakr. JIa6. CPC Bcero
/1 JCHUTITUHBI 3aH. 3aH.
1 | Teoperuko-npaBoBbIe U 2 4 — 28 34
HOPMAaTHUBHBIE OCHOBBI
JIeJIOTPOU3BO/ICTBA
2 | Opranu3zamus T0KyMeHTO000pOoTa 2 6 - 30 38
U TEXHOJIOTHS JAEJIONPOU3BOICTBA

6. IlepeyeHb OCHOBHOM ¥ 10NOJTHUTEIbHOM Y4eOHOM JTUTEPATYPBI

6.1. OcHoBHas quTEpaTypa

1. HleBuenko, M. B. OCHOBBI TOKYMEHTALIMOHHOTO 00ECTIEYeHHs YIIPaBJICHUS ;| yueOHOe
noco6ue / M. B. 1lleBuenko. — benropoa : benropoackuii rocy1apcTBEHHbIN TEXHOJIOTUYECKUI
yauBepcuteT uM. B.I'. Illyxosa, ObC ACB, 2013. — 186 c. — Tekcr : anexTponHsIii // Lludpposoit
obpasoBatenbubiil pecypc IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/57289.html
(mata obpamenus: 06.10.2024). — Pesxxum noctyna: Ast aBTOPU3UP. MOJIB30BATEICH.

2. Mengenena, O. B. OCHOBBI TOKYMEHTAIIMOHHOTO O0ECIICUEHUS YIIPABICHUS. 2-€ U3/I. !
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yuebHoe nocooue / O. B. Mensenesa. — Kpacuozgap : FOxHBII HHCTUTYT MEHEKMeHTa, 2012, —
175 c. — Texkcr : anextponHbIi // Lludpooii oopazoatenbHbiil pecypc IPR SMART : [caiiT]. —

URL: https://www.iprbookshop.ru/9566.html (nata oo6pamenus: 06.10.2024). — Pexum nocryna:

JUTSL aBTOPH3HP. ITOJIb30BATEIICH.

6.2. lonoTHUTEIbHAS JIUTEPaTypa

1. Ky3nenona, 1. B. JlokyMeHTanimoHHOE 00€cIIeueHnEe YIPABJICHHS : y4eOHOE TOCcoOue st
CIIO / N. B. Ky3nernosa, I'. A. Xauatpsa. — 3-e uzn. — Caparos : [IpodobpazoBanue, 2024. —
168 c. — ISBN 978-5-4488-1051-0. — TekcrT : anexktpoHHbIi // LludpoBoit 00pa3oBaTeIbHBIN
pecypc IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/135470.html (nara
obpamenus: 06.10.2024). — PexuM goctyna: st aBTOPU3HUP. TTOJIH30BATENICH.

2. l'anuesa, H. B. JlokymeHnTannoHHoe obecneueHue yrnpasieHus : yaeouuk / H. B.
INanuesa, JK. K. I'anmmeB. — Mocksa : M3narensckuii Jlom MUCuC, 2021. — 188 ¢. — ISBN 978-
5-907227-50-7. — Texct : anekrponnsiii // Lndposoit obpazosarensuslii pecypc IPR SMART :
[caiiT]. — URL: https://www.iprbookshop.ru/116986.html (nata o6pamenus: 08.09.2024). —
Pexxwum noctyna: st aBTOpU3HP. TOIB30BATENICH.

7. Pecypcbl UHTEpHeTa

[lepeuens pecypcoB HTEepHETA, HEOOXOIUMBIX Il OCBOCHUS UCIUTUINHBIL:

1. Dnextponnas 6ubnnoreunas cuctema [IPRBooks. URL: http://www.iprbookshop.ru.
2. [Mopran snexrponnoro ooy4yenust BICITY. URL: http://Ims.vspu.ru.

3. Hayunas snextponHas 6ubnuoreka Elibrary. URL: http://elibrary.ru.

4. ®enepanbublil mopran «Poccuiickoe odpasoBanuey». URL: http://www.edu.ru.

8. UndopmanuoHHbIe TEXHOJOTMH M IPOrpaMMHoOe obecrieyeHue

[lepeyeHb HHPOPMALMOHHBIX TEXHOJIOTHHI, HCIIOIB3YEMBIX ITPH OCYIECTBICHUH
00pa3oBaTeNbHOrO Mpoliecca 10 AUCIUILIMHE, BKII0Yas IepedyeHb POrpaMMHOI0 00ecTiedeHus 1
MH(OPMALIMOHHBIX CIIPABOYHBIX CHCTEM (IIPU HEOOXOIMMOCTH):

1. ITakeT opUCHBIX NPUITOKEHUH (PETaKTOP TEKCTOBBIX JOKYMEHTOB, IIPE3CHTALIHH,
AIIEKTPOHHBIX TAOJINULL).

9. MaTepunajibHO-TeXHHYecKas 6a3za

Jlnist mpoBeieHusl y9eOHBIX 3aHATHH 1Mo qucuuiuimHe «CoBpeMeHHbIE TEXHOIOTHU
JIOKYMEHTAIMOHHOTO 00eCIeueHHs yIpaBIeHUs» HE00X0AUMO Cleytolee MaTepralbHO-
TEXHUUYECKOE 0OecreueHue:

1. Aynutopuu A TPOBEACHUS JIEKIIMOHHBIX U MPAKTUYECKUX 3aHSITUN, OCHAIIICHHbBIE
CTaHJApPTHBIM HA0OpOM yueOHOI Mebenr, yueOHOM TOCKON 1 CTAallMOHAPHBIM WJIH TIEPEHOCHBIM
KOMIUIEKCOM MYJIBTUMEANITHOTO MPE3EHTAIIMOHHOTO 000PYI0BaHHUS.

2. Metonuyeckuil, HarJISIHBIM U pa3AaTOYHbIN MaTepuall Jid OpraHUu3aluy rpyInoBoi u
WHAWBUIYAIbHON paboThl 00yJaromuxcs (CXeMbl, TAaOIUIBI, 00pa3Ilbl aHKET, OJTaHKU IKCIEPTHBIX
3aKITIOYCHUH, TaMSTKHU, KEWCHI, CIICHAPHUH JETIOBBIX U POJICBBIX UTP, BAPHAHTHI TECTOBBIX 3a/IaHUI 1
OJIaHKU OTBETOB JJISl IPOBEJICHUS TECTUPOBAHUS B IIEPUO/IbI pYOESIKHBIX CPE30B U JIp.).

10. MeToauueckne yKazaHus AJs1 00y4AKIIHUXCS M0 OCBOCHHUIO TUCIHIIJIMHBI
Jucuumnuna «CoBpeMeHHbIE TEXHOJIOTUN JOKYMEHTAI[MOHHOTO 00ECTIeUeHUs YIIPaBICHUSD

OTHOCHTCSI K 0a30B0O# yacTu 010ka TUCHUIUIAH. [IporpaMMoil TUCIIUTUTHHBI TTPETYCMOTPEHO
YTEHHUE JIEKUUN U IPOBEICHUE NTPAKTUUECKUX 3aHATHI. [[pomexyTouHas arrecrtanus IpOBOAUTCS B



dopme .

JIeKIMOHHBIE 3aHATHUS HAINIPaBJIEHB! HA (POPMUPOBAHME TTTyOOKHX, CUCTEMATU3UPOBAHHBIX
3HaHMM 10 pasjenaM JUCLUILIMHBL. B Xoae nekuuii mpenojaBaTelb pacKpbIBa€T OCHOBHBIE,
Hau0oJiee CI0XKHbIE MOHATUS AUCUUIUIMHBI, a TAKXKE CBA3aHHbIE C HUMHU TEOPETUUYECKUE U
IpakTUYeCcKue IpoOIeMbl, JaéT pEeKOMEHIAIMH [0 TPAKTUYECKOMY OCBOCHHIO M3Y4aeMOT0
Mmarepuaia. B 1ensx kauecTBEHHOro OCBOEHUs JIEKIIMOHHOIO MaTepHaja 00y4JaronuMes
PEKOMEHIYETCSI COCTABJIATh KOHCIEKTHI JIEKLINI, UCII0Ib30BaTh 3TH KOHCIEKTHI IIPH MTOATOTOBKE K
IIPAKTUYECKUM 3aHATHUSIM, IPOMEKYTOUYHOM U UTOTOBOM aTTECTaLUH.

[IpakTUyeckue 3aHATHS SBISAIOTCS POPMOI OpraHU3anyy MeJarornieckoro npouecca,
HalpaBJIEHHOW Ha yri1y0JieHHe HayYHO-TEOPETUUECKUX 3HAHUHI U OBJIQJICHUE METOJIaMH paboThI, B
npoliecce KOTOPHIX BHIPAOATHIBAIOTCS YMEHHUSI M HABBIKH BBITIOJTHEHUS Y4eOHBIX JeHCTBUI B cdepe
nu3zyyaeMoi Hayku. [IpakTuueckue 3aHATUS PEANOIArarT A€TaIbHOE H3yUYeHHE 00yJatoUMUCs
OTJENBHBIX TEOPETHUYECKUX TOJI0KEHUN YIeOHON AUCIUIIMHBL. B X0/1€ MpakTHUECKUX 3aHATHHA
(GOopMHPYIOTCS YMEHUS U HaBBIKM [IPAKTUYECKOTIO IPUMEHEHUS TEOPETUUECKUX 3HAHUI B
KOHKPETHBIX CUTyalMsIX IIyTE€M BBINIOJIHEHMSI IOCTABJIEHHBIX 33/1a4, Pa3BUBAETCSl HAYYHOE
MBILIJIEHHE U pPeYb, OCYLIECTBISAETCS KOHTPOJIb YUEOHBIX JOCTHXKEHUI 00yUYarommXCsl.

[Tpu mOATOTOBKE K MPAKTUYECKUM 3aHSATHIM HEOOXOAUMO 03HAKOMHUTBCS C TEOPETUIECKUM
MaTepHaJIoM AUCHUIUIMHBI IO U3y4aeMbIM TeMaM — pa300paTh KOHCIEKTHI JICKIUH, U3y4UTh
JUTEpaTypy, PEKOMEHIOBaHHYIO IIpenojaBaTesieM. Bo BpeMs caMoro 3aHsATHsI peKOMEHAYETCs
AKTUBHO y4acTBOBATb B BHIIIOJHEHUH ITIOCTABJICHHBIX 3a[JaHUi, 3a/1aBaTh BOIPOCHI, IPUHUMATh
y4acTue B IUCKYCCUSIX, AaKKyPaTHO U CBOEBPEMEHHO BBIIIOJIHATH KOHTPOJIbHbBIE 3aJaHMUSL.

KoHTpossb 3a kauecTBOM 00y4EHHUsI M XOJIOM OCBOCHMS JUCLUIUIMHBI OCYILIECTBIIAETCS Ha
OCHOBE PEUTHHIOBOM CUCTEMBI TEKYIIET0 KOHTPOJISL YCIIEBAEMOCTH U IIPOMEKYTOUHOM aTTecTaluu
cTyaeHToB. Peifitunroas cucrema npennosnaraetr 100-0anibHyI0 OLIEHKY YCIIEBAEMOCTH CTYIEHTa
10 y4eOHOW JUCIUILIMHE B TeUeHUE ceMecTpa, 60 u3 KOTOPhIX OTBOJAUTCS HA TEKYLIUH KOHTPOJIb, a
40 — Ha MPOMEKYTOUHYIO aTTeCTalUIO o AucuumInHe. KpurepuanbHas 6a3a peHTHHIOBOM
OLICHKH, TUIIOBbIE KOHTPOJIbHBIE 33JaHUSI, @ TAK)KE METOIMYECKUE MaTepUallbl 110 UX IPUMEHEHHUIO
OINHUCaHbl B POHE OLIEHOYHBIX CPEJICTB 110 TUCLMILIMHE, SBISIOLEMCS IPUIOKEHUEM K TaHHOU
porpamme.

11. YueOHO-MeTOANYECKOE 00ecTieYeHre CAMOCTOSITeIbHON padoThl

CamocrosiTenbHas paboTa 00yJaronuxcs IBIsSETCS HEOTHEMJIEMON YacThIO MpoIecca
oOyuenus B By3e. [IpaBuibHast opraHu3anus caMOCTOSTEIbHON pabOThI TO3BOJISIET 00YYAIOIIUMCS
PasBUBaTh YMCHUA U HABBIKKU B YCBOCHUHW U CUCTCMATHU3aAllUN HpI/IO6p€Ta€MBIX 3HaHPII7[,
o0ecrieunBaeT BHICOKUI YpOBEHb YCIIEBAEMOCTH B IEPHO 00yueHHsI, CHOCOOCTBYET
(OopMHPOBAaHNIO HABBIKOB COBEPIICHCTBOBAHMS MPO(GECCHOHATLHOTO MacTEePCTBA.

CamocrosrenbHas paboTa 00y4arolXcsi BO BHEAYAUTOPHOE BpeMs BKIIIOYAET B ce0sl
MMOATOTOBKY K ayIUTOPHBIM 3aHATUAM, a TAKKC U3YUCHUC OTACIBHBIX TCM, PACIHUPAIOIINX U
YIAyOISIFOIIMX TPEICTABICHUS 00YyJarOIIUXCs 10 pa3iesiaM U3ydyaeMou TUCIUIUIUHEI. Takas
paboTa MOXET mpernoaaratb NpopadoTKy TEOPETUUECKOTO MaTepuaia, padoTy ¢ Hay4YHOUH
JTUTEPATypOid, BEITIOJHEHUE MPAKTUIECKUX 3aJaHU, TOATOTOBKY KO BCEM BHIaM KOHTPOJBbHBIX
WCIIBITAaHUH, BBITIOJTHEHHUE TBOPUYECKUX PadoT.

Y4ebHo-MeToInuecKoe obecreueHue Uit CaMOCTOATENbHOM paboThl 00YJaIOLIUXCS 110
JTUCIUIIMHE TIPECTaBIEHO B paboyeil mporpaMMe 1 BKIIOYAET B ce0sl:

— PEKOMEHYEMYIO OCHOBHYIO U JIOTIOJIHUTENLHYIO JTUTEPATYPY;

— nH(OpMaIMOHHO-CTIpaBOYHBIE H 00pa3oBaTelbHbIC pecypchl HTEepHeTa;

— OLICHOYHBIE CPEJICTBA JJIsl MPOBEIEHUS TEKYILEro KOHTPOJIS U IPOMEXYTOUHOM
arTeCTaluu 110 JTUCHUIIIINHE.

KoHnkpeTHbIle peKOMEHIAIHH 10 TNIAHUPOBAHUIO U TIPOBEACHUIO CAMOCTOATEIHLHON PaboThI
10 JTUCHOUIIJINHE «COBpeMeHHBIe TEXHOJIOTHHU JOKYMCHTAIMOHHOI'O oOecrieyeHus YIIPpaBJICHHUA»



MPEJICTABICHBI B METOAMYECKHUX YKA3aHUSAX NI O0YYaIONINXCs, a TAKKE B METOTUIECKUX
MaTtepuanax (HOHIOB OIICHOYHBIX CPE/ICTB.

12. ®oH OLIEHOYHBIX CPEICTB

(DOH,I[ OILICHOYHEBIX CPEACTB, BKJ'IIO‘IaIOHlI/Iﬁ MEPCUCHDb KOMHGTCHHI/Iﬁ C YKa3aHHUEM DOTAIlOB UX
q)OpMI/IpOBaHI/ISI, OIIMCaHHuE MOKa3aTelei u KPHUTCPUCB OLICHUBAHUA KOMHGTGHL{I/Iﬁ Ha pas3sIMIHbIX
JTallax ux (bOpMI/IpOBaHI/IH, OIMHMCAHUE HIKaJI OUCHUBAHW A, TUIIOBBIC KOHTPOJIBHBIC 3aJaHUs U
MCTOANYCCKUEC MAaTCPHUAJIBI ABJIACTCS NPUIIIOKCHHUEM K ITPOTrpaMMe y‘IC6HOI71 JAUCIHHMITIIIMHBI.



