NHDOOPMATUKA
1. Ilesb ocBOEGHHS TUCHUILIHHBI

dopMHUpOBaHUE CUCTEMATU3UPOBAHHBIX 3HAHUI 110 OCHOBAM MH()OPMATUKHU U UX IPUMEHEHHUIO B
JanpHeimei npodeccuoHalIbHON AATENIbHOCTH, ObITa HH()OPMAIIMOHHOH 1S TETFHOCTH B
SKOHOMUKE.

2. MecTo aucuunianHbl B cTpykrype OIIOIT

Hucunnnuna « HpopMaTHKa» OTHOCUTCS K BApUATHBHOM YacTH OJIOKa TUCIUTUIMH.

Jiis ocBoenus aucuuiuinHbl «MH(popmaTuka» 00ydaromuecs NCIO0Ib3YI0T 3HaHUs, YMEHUS,
CHOCOOBI ACATEIBHOCTH U YCTAaHOBKH, C(HOPMUPOBAHHBIE B XO/I€ U3YUYEHUS TUCHUILTHH «cTopus
(uctopus Poccun, Bceobias ucropus)», «MaremaTtuka», «YIpaBiieHHe epcoHaaoM», «KauecTBo
U YPOBEHb KU3HU HACEIICHUsI», «Teopus opraHu3aumy».

OcBoeHue JaHHOH TUCIMILIMHBI ABISETCS HEOOXO0AUMOW OCHOBOM /7S TOCIEAYIOIIEr0 U3yYeHHS
mucnuruinH «CoIMaabHO-DKOHOMHYECKAast CTATUCTUKAY, «YTIPaBICHUE pUCKaMuy, «Duiocodusy,
«AHTUKPHU3HCHOE YIIPaBJIEHUE IEPCOHATIOM», «AYAUT U KOHTPOJUIMHT NepcoHanay, «KoHIUKTh B
COLMAIBHO-TPYAOBOH cdeper, «MapkeTuHr», «Oprann3annoHHas KyabTypa», «OCHOBBI
MEHeKMeHTa», «OCHOBBI IIPeApPUHUMATENbCTBA U OU3HECa», «[IpuHATHE YyIIpaBIeHUECKUX
pemenui», «IIpoekTupoBaHue CUCTEM YyIIpaBiIeHUs IIEpCOHAIOM», «Pa3BuTre nepconaa
opra"usauumn», «PeKpyTMeHT nepcoHana», «PykoBoICTBO U TUAEPCTBO», «CUCTEMHBIN aHAIU3 B
ynpasiaeHUn», «COBpEeMEHHBIE CPEJICTBA OLIEHUBAHUS CUCTEMBI YIIPABJICHUSI IEPCOHATIOM),
«CTparernueckoe ynpasJIeHUE OpraHu3anueil», « TaiM-MeHeKMEHT, «Y IIpaBJIEHNE Ka4eCTBOM
NepCOHaIa OPraHu3alumy», «YIpaBIeHUE MPOEKTaMH B TPYAOBOM cdeper, « IKOHOMHKA
OpraHu3aln», IPOX0XKAECHUA NPAKTUK «O3HaAKOMUTENbHAS NPaKkTuKa», «lIperaumiomuas
npaxkTHKay», « TexHomorudeckast (IPOEKTHO-TEXHOJIOTUYECKAs) IPAKTUKAY.

3. Illianupyemble pe3ybTaThl 00yUeHHUsI

B pesynbrare 0CBOCHUS TUCIUILTHHBI BBITYCKHUK JOJDKEH 00J1a/1aTh CIEIYIOINMHI
KOMITETEHIUSMHU:

— CIIOCOOEH OCYIIECTBIISITh MIOMCK, KPUTHUECKUI aHAIIN3 U CHHTE3 HH(DOPMAIIH, TPUMEHSTh
CHCTEMHBII TIOIXOJT JUTS pelIeHusI mocTaBieHHbIX 3aaau (YK-1);

— crnioco0eH K obecriedeHHo 3P PeKTUBHOTO PYHKIIMOHUPOBAHUS CUCTEMBI YIIPaBICHUS
HEPCOHAJIOM JUIsl JOCTHO)KEHUS 1ieiel OpraHn3aliuy, B TOM YHCIIE B YCIOBUSAX PhIHOYHBIX
otHourenuit (ITKP-1).

B pe3yjbTare U3y4eHusl TUMCHUIIJINHBI Oﬁy‘lﬂlOHlHﬁCﬂ HOJIZKCH:

3Hamb
— poJib ¥ 3HaYeHHE MH(POPMAIIH U MHPOPMALMOHHBIX IPOLIECCOB B COBPEMEHHOM OOIIIECTBE;

— TEXHUYECKHUE U MPOTrPAMMHBIE CPEICTBA pean3allui HH(OPMALMOHHBIX ITPOLIECCOB;

— OCHOBHBI€ OHATUS, TPUHLUIIBI TTOCTPOCHHUS U UCIIOIB30BAHHUS JIOKAIBHBIX U INT00ATbHBIX
KOMITBIOTEPHBIX CETEH;

— Ha3HaYeHHe, PYHKIUU U OCHOBHBIE ONIEpAIIH TEKCTOBBIX PEAAKTOPOB M U3IATEIBCKUX CHCTEM;

ymembo

— UCTOJIb30BaTh 0a30BbIE BO3MOXKHOCTH ONEPAI[MOHHBIX CUCTEM, CEPBUCHBIX MPOTrpamMm, OPUCHBIX
NPUIIOKEHUH TS CO37aHus, XpaHeHHsl, 00pabOTKU U MCIIOIB30BaHU HHPOPMALINH;

— UCTOJIb30BaTh CEPBUCHI U pecypchbl ceTu IHTepHET AMisl OCyIIeCcTBICHHS MPOPECCHOHATBHOIO
B3aMMO/ICHCTBUSA U PEIICHUS TUIIOBBIX 33]a4 MPO(PECCHOHATBHOMN NEATETbHOCTH;

— UCIOJIB30BaTh MPUKIIAAHBIE KOMIIBIOTEPHBIC IPOTrPAMMBI ISl CO31aHUS TEKCTOBBIX JOKYMEHTOB U
JPYTUX BUJOB MyOJIMKaIUi;



enaoems

— OCHOBHBIMH METOJJaMH, CIIOCO0aMH M CPEACTBAMH HOIYYCHHS, XPAaHCHUS U IepepaboTKu
uHpOpMaLnu;

— rpueMaMy HH()OPMAMOHHOH JIESITETbHOCTH B ceTH IHTepHEeT;

— IpUeMaMu pabOThl C KOHTEHTOM MH()OPMAIIMOHHBIX COOOIICHUH.

4. O6mas Tpya10éMKOCTh JTUCHHUILIMHBI U €€ pacnpeaejieHue

KOJINYECTBO 3a4ETHBIX eIUHUIL — 4,

o0mias Tpy1I0éMKOCTh TUCITUIUIMHEI B yacaxX — 144 4. (B T.4. ayaAuTOpHBIX yacoB — 22 4., CPC — 122
q.),

pacmpezesieHre o ceMecTpam — 2,

dopma 1 MecTo OTUETHOCTH — aTTECTAIHsI C OLIEHKOM (2 cemecTp).

5. Kpatkoe coaep:xaHue THUCIUTILTAHBI

HNudopmanus 1 uHGOpMaIOHHBIE TPOLIECCHI.

WNupopmanns kKak ceMaHTUYECKOE CBOMCTBO MaTepuu. OCHOBHbIE MOJXOAbI K ONPEAEICHUIO
nousATus «uHGopmanus». Hocurenn nndopmaryu. Curnain, 3Hak, CUMBOJL. JIuCKpeTHbIEe U
HETpephIBHBIE CUTHAJBI. BHbl 1 cBOMCTBa nH(pOpMay. PaznnyHbie MoaXoap! K ©3MEPEHUIO
KosinyectBa MH(popmarun. [Touarue 06 nHpOpMaALMOHHBIX IpoLleccax U BO3MOXKHOCTU UX
aBToMaTu3anuu. [louck u or6op nHpopmauu. Meronsr nmoucka. Kpurepun oréopa. Konupoanue
uHpopmanuu. A3piku koaupoBanus. Popmanu3oBaHHble U HePOPMAIM30BaHHBIE A3bIKH. [IBONYHOE
KoaupoBaHue. Xpanenue napopmanuu. [lepenada napopmannu. Kanan cBss3u u ero
xapakrepuctuku. O6padorka unpopmanuu. [Ipunnun «yepHoro sAmuka». Bo3aMoxxHOCTS,
IIPEUMYIIECTBA U HEJOCTATKU aBTOMaTU3UPOBAHHON 00pab0TKU HHPOpMaIMK. 3aIuTa
uHpopmanuu. Metoss! 3amuThl. Mcnons3oBanue napopmanuu. MaopmamonHoe 06111ecTBo.
Mynstumenna nadopmanus. Komnerorepasie npeseHTannn. MynbTUMeIUHHbIE HHTEPAKTUBHBIE
npe3eHTanuy. [u3aiid npe3eHTauuy U MakeThl cianaoB. Mcnonbp30Banne aHuManuy 1 3ByKa B
IIpe3eHTalny. [JeMoHCTpanus npe3eHTauy.

KoMMyHUKaIIMOHHBIE TEXHOJIOTHH.

JlokanbHble U TI00aIbHBIE KOMITbIOTEpHBIE ceTH. KommnbrotepHblie cet. Tonosmorus cetu. THrbl
cereil. basosble Tonmonoruu cetu. KomOuHMpoBaHHble Tononoruu cetu. Opranuszanus padoThl B
cetu. CeteBble npoTokoJbl. ['obanbHas cets MHTepHET. Anpecanust B IHTepHeTe.
WHupopmalinoHHbIE pecypchl U CEPBUCHI KOMIIBIOTEPHBIX CETEH: 3JIEKTPOHHAs nouTa, BcemupHas
nayTHHa, ailyioBble apXUBbI, HHTEPAKTUBHOE OOLIEHNE, MyJIbTUMeIna TexHonoruu. [Touck
uHpopmanuu B UuaTepuere. UHdopmannonnas 0e3onacHocTh. 3amuta HHGOpMaIMK Ha
ABTOHOMHOM KOMIIBIOTEPE, B JTOKAIBHBIX U IN100AJBHBIX CETAX.

TekcToBbIe pedaKTOPhI U U3ATEIbCKUE CUCTEMBI.

TekcToBbIe peqakTOPHI: HA3HAYCHHE U BO3MOKHOCTH. CO3/IaHKe U peAaKTHPOBaHUE TOKYMEHTOB
(BcTaBKa, yJajeHue, IOUMCK U 3aMeHa CUMBOJIOB). @opMaTupoBaHue JOKyMeHTOB. [lapameTpsl
cTpaHulbl (pudT, pasmep, nojis). Y cTaHOBKa MapaMeTpoB CUMBOJIOB (Ipudt, pasmep,
HauepTaHue). HymepoBaHHbIe 1 HEHYMEpPOBaHHBIE CIIUCKU. BeTaBka u (hopmaTupoBanue Tabiui.
BcraBka B TOKyMEHT MyJIbTUMEANHHBIX 00BeKTOB. Penaktop dhopmy:. [Iposepka opdhorpadum.
['uneprekct. U3natensckue cuctembl. HactonbHble n3narensckue cucteMbl. CocTaBieHue
pEeKIIaMHBIX OYKJIETOB, BU3UTHBIX KapTOYEK, )KYPHAJIOB 110 CIIEIUAIEHOCTH, IJIAKaTOB, aHKET B
Pa3IMYHBIX TPUKJIAIHBIX IPOrpaMMax.

6. PazpaboTunk



SApuxoB Brnagucnas ['eoprueBud, KaHAWAAT MEJArOTHYSCKUX HAYK, TOIEHT Kadeapbl METOIUKHI
npenonaBanus MateMatuku U pusuku, UKT ®I'BOY BO «BI'CITY »,

Oununmnosa EBrenus MuxaitioBHa, KaHAUIAT TIEAArOrMIeCKuX HayK, TOIEHT Kadeapbl METOIUKHI
npenogaBanus mareMatuku U ¢pusuku, UKT ®T'BOY BO «BI'CITY »,

CwmbikoBckas TarbsiHa KoHCTaHTHHOBHA, TOKTOP MEIaroruueckux Hayk, mpodeccop kadeapol
MeTouKkH nipernofaBanus mareMatuku u ¢pusuku, UKT ®T'BOY BO «BI'CITY ».



